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1 Introduction and Background

Background

This document has been produced in order to assist users of Plymouth City Council’s
Planning Service when submitting applications for planning permission or other similar
consents.

On the 6th April 2008 the Government introduced a mandatory Standard Application
Form (1APP) accompanied by changes to the procedures involved in the validation
of applications. There are two elements to the new validation requirements;

• A national list of mandatory information that must be submitted with every planning
application; and

• A local list of additional information that will be required whenmaking an application
to Plymouth City Council.

The 1APP Form and associated National and Local lists form part of the Government's
drive to provide a quicker, more predictable and efficient planning service. The Local
List clearly sets out the information requirements for different types of planning
applications within Plymouth and has incorporated the advice contained within the
DCLG consultation document ‘Streamlining Information Requirements for Planning
Applications’ (July 2009). As a result, the Local List validation criteria include:

when/why information is needed;
what sort of information is required; and,
where to get further guidance.

The local list essentially formalises the submission of information that is frequently
either submitted with applications or requested by the council during the life of the
application.

The major distinction with the formal Local List is that it requires the submission of
specified information before applications can be registered, rather than requested
after registration. As a consequence, everyone involved in the planning application
process will enjoy greater certainty and consistency over what information applications
need to be accompanied by. The level of information needs to be proportionate to
the size and type of application and the local list intends to require only information
that is necessary to the consideration of the application.

Validation

It is essential to refer to both the national and local lists of requirements before
formally submitting a planning application. If an application is submitted that does
not meet both the national and local requirements then the Council will be able to
state that the application is invalid and refuse to determine it. Applicants are therefore
strongly encouraged to discuss the list of requirements with the council prior to
submission.
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If an applicant considers that an item of information required by the local list is not
applicable to their proposal, then a written statement must accompany the application
justifying why the information is not needed in this particular circumstance.

Where an application is invalid, the Council will write to explain what information is
required and indicate a time period within which it must be provided.

Please note - it is possible that an application initially considered to be valid may
later be found to be invalid. At this point, the applicant will be notified and the
application process will stop until the additional information is submitted. The process
will restart at the beginning once the required information has been submitted. To
avoid any delay, it is in the interests of applicants to ensure all the relevant information
is provided at submission.

Development Enquiry Service

Discussions prior to the submission of an application are an important stage in
ensuring that they are complete in terms of their information requirements. Advice
at this stage of the process can be sought from the Local Planning Authority through
the Development Enquiry Service. For further information please go to the Council’s
website.

Where an applicant chooses to use the Development Enquiry Service advance
guidance and agreement on the range of supporting documents that will be required
to accompany a valid planning application will be given when sufficient background
information has been provided.

General Advice on Plans and Drawings

If submitted drawings do not contain sufficient detail, the registration of a planning
application may be delayed until revised or additional drawings are submitted.

Detailed drawings are the most important part of a planning application therefore it
is essential that they are of a suitable standard and include all the relevant information
necessary to describe proposed development in detail. Applicants are encouraged
to follow the advice below but further advice is available at
http://www.plymouth.gov.uk/homepage/environmentandplanning/planning/
planningconsents/planningpermission/planningapply.htm

All plans and drawings must be accurately drawn, using a conventional metric
scale such as 1:100 or 1:50 and must be drawn true to the stated
scale(s.)(Plans/drawings must not contain disclaimers such as ‘Not to Scale’
and ‘Do Not Scale’ with the exception of ‘perspective’ drawings);
Site Location Plans must show the site outlined in red at a metric scale of 1:1250
or 1:2500 with a north point and two named roads. Any other land owned by the
applicant must be outlined in blue;
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All elevations of proposed development should be shown with corresponding
existing drawings;
Measured dimensions on the plans/drawings should be included;
The clearest way to present proposals is to group “existing” and “proposed”
drawings side by side, using the same scale for both;
Each plan/drawing should have a title box stating:
the address and proposal
the title of the drawing (e.g. “existing rear elevation, proposed floor plan”)
the date, scale of the drawing and the drawing number, with revisions clearly
identified
Fully annotated plans and drawings are more understandable, for example, a
line between two properties could be annotated to say ‘boundary fence’.
Every plan (including all copies) based upon Ordnance Survey maps should
have the appropriate Ordnance Survey copyright notice
The site location plan should ideally be provided on a separate sheet of paper
to aid consultation

Online planning applications

Online planning applications are simple and easy to create using the Planning Portal
- http://www.planningportal.gov.uk/england/public/planning/applications/.

Use the forms and tools to create your proposal, calculate your fee and add any
attachments. You can also pay the fee before you submit your proposal direct to us.
If you would rather send your application by post, you can create it online, then print
it out and return it to us.
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Flow Diagram - ‘How to use this Validation Document’
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Please note – If the National & Local Requirements are not met, the application
will not be registered until the additional information or justification for not
submitting the information is received.
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2 National Validation Criteria

National Validation Criteria

For any application to be registered as a valid application, it must be accompanied
by the relevant forms, plans and associated details necessary to provide sufficient
information for the determination of the application. The specified national criteria
are mandatory and must be strictly adhered to if an application is to be accepted as
valid.

The General Development Procedure Order 1995 (GDPO)(As Amended) requires,
as a minimum, that an application for planning permission include the items set out
in the following Table A. The table sets out:

The item required
Description of the information
The number of copies required when submitting a paper copy.

Please note that no copies are required if the application is submitted electronically,
however, for major developments (where a number of A1 or A0 size plans are to be
submitted) applicants are requested to provide two complete sets of plans, drawings
and supporting documents in paper format.
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3 Local List Validation Requirements

Local List Validation Requirements

The requirements within the local list are set out in the DCLG publication ‘The
Validation of Planning Applications – Guidance for Local Planning Authorities’ and
it is recommended that you refer to this publication for detailed background information
o n t h e s p e c i f i c r e q u i r e m e n t s ( a v a i l a b l e a t -
http://www.communities.gov.uk/publications/planningandbuilding/validationplanningapplications
).

The following Table C sets out:

Items of local list information that could possibly be required (listed alphabetically);
where and when the item of information is required, what the policy background
of the need is; plus,
links to further sources of guidance/help.

Please note that this table lists the documents required to accompany planning
applications before they are validated. Whilst guidance is provided for each item, the
nature and extent of the information required will depend upon the individual site and
proposal. The list is not exhaustive and it is possible that, once an application has
been validated, further information may have to be submitted in order for the
application to be determined. The list does not therefore limit the council’s ability
to request additional information should further issues arise during the planning
application determination period. Sufficient information will be required in order
for your application to be successful.

To understand which items can be required for different types of application, Table
B lists application types and the items on the local list that could potentially be
required.

Where reference is made to a ‘major’ application, this means:

development of 10 or more dwellings (including conversions)
residential sites of 0.5ha
other buildings with a floor space of 1000sq.m or more, or on sites of 1ha or
more
All waste applications

Use classes refer to classes set out in the schedule to The Town and Country Planning
(Use Classes) Order 1987, as amended.

TABLE B – Application Types & Local List Validation Requirements
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Local Requirements (Where applicable
&

In addition to national requirements)

Type Of Application

Item 24 Local ListHouseholder Application for Planning
Permission for works or extension to a dwelling

Item 24 Local ListHouseholder Application for planning
permission for works or extension to a dwelling
and Listed Building Consent (LBC)

Item 24 Local ListHouseholder Application for Planning
Permission for works or extension to a dwelling
and Conservation Area Consent for demolition
in a Conservation Area

New Buildings and Non-domestic Activities

Items 1 – 27 (inclusive)Full Planning Permission

Items 1 – 27 (inclusive)Full Planning Permission and Conservation
Area Consent for demolition in a Conservation
Area

Items 1 - 27 (inclusive)Full Planning Permission and LBC for
alterations, extension or demolition of a Listed
Building

Items 1 – 27 (inclusive)Full Planning Permission and consent to
display advertisement

Listed Building andConservation Area Consent

NoneLBC for alterations, extension or demolition of
a Listed Building

Item 11Application for Conservation Area Consent for
demolition in a Conservation Area

NoneLBC for alteration, extension or demolition of
a Listed Building and Advertisement Consent

Outline and Reserved Matters

See Table A –requirements for specific
applications

Application for Outline Planning Permission
with all matters reserved

Items 1 – 27 Local List (unless the item is
a reserved matter)
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Local Requirements (Where applicable
&

In addition to national requirements)

Type Of Application

See Table A –requirements for specific
applications

Application for Outline Planning Permission
with some Matters Reserved

Items 1 – 27 Local List

See Table A –requirements for specific
applications

Application for Approval of Reserved Matters
following outline approval

Items 1 -27

Approving, Removing and varying existing
conditions

NoneApproval of details reserved by condition

NoneRemoval of variation of a condition following
grant of Planning Permission

Amendments to Planning Permission

NoneExtensions to the time limits

Nonea non-material amendment following a grant
of planning permission

Adverts, Trees and Hedgerows

See Table A – requirements for specific
applications

Application for consent to display an
advertisement

See Table A – requirements for specific
applications

Application for tree works

See Table A – requirements for specific
applications

Application for hedgerow removal notice

Certificates of Lawfulness

See Table A – requirements for specific
applications

Application for a Lawful Development
Certificate for a Proposed use or development

See Table A – requirements for specific
applications

Application for a Lawful Development
Certificate for an Existing use or operation

TABLE B – Application Types & Local List Validation Requirements
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